
Please detach: sign, date, and return this page to the Director’s folder. 

Acknowledgment 

I hereby verify that I have received a copy of the parent guide. Further, I have reviewed the policies and procedures stated in the guide. I agree 

to cooperate with and abide by these policies and procedures as they pertain to my child’s care at the Center. I further understand that any 

repeated instances of noncompliance to these policies may lead to the dismissal of my child(ren). 

Parent/guardian signature: _______________________ Date: __________________________________ 

Signature Page of Discipline procedure: 

It is the policy of our center to train children to understand that they are worthy to be treated with love and respect at all times. Our staff must 

follow this discipline policy: 

 Children will be taught and consistently reminded of the behavior expected from them. Our staff uses these positive commands: 

gentle hands, listening ears, walking feet, inside voices, and use your words. 

 Our staff will recognize children displaying appropriate behavior and reward them with positive encouragement, hugs, and privileges 

when appropriate. 

Every child will be considered as an individual when dealing with a discipline situation. Action will be based on the child’s age, 

developmental stage, emotional stability, family situation, and his/her past experiences to discipline. 

 Staff will be consistent in their expectation of the child as well as the consequences imposed for inappropriate behavior.  

 No physical discipline or threat of such is allowed. 

 No discipline will be given in circumstances related to nap time, toileting, or eating. 

 Staff will remain calm at all times. No verbal abuse is tolerated. Staff will never humiliate, degrade, or purposely frighten 

a child. 

 A warning: staff will take child aside and explain the reason for discipline being needed. A warning of time out may be 

given. 

 Time out: time out is sitting away from the group, but facing the group, for as many minutes as the child is old. 

 Bring the child to the Director: this is only in cases where the teacher feels they are unable to communicate or resolve the 

discipline problem on their own. 

 In cases where constant discipline is required and no change occurs in the child’s behavior, a parent conference will be 

set to discuss a discipline plan to be supported by parents and staff alike. (not pages 16-17) of parent handbook) 

Parent/guardian signature: ________________________ Date: _________________ 

Tuition/Late fee 

Tuition is due and payable on Monday of each week paying a week in advance. A late charge of $35.00 is due if payment is received 

after Tuesday of each week. If payment is not received by Wednesday, the child will not be admitted the following week. Any late pickup will be 

added to the weekly tuition. The first day a child attends Auburn Childcare, Inc. $30.00 registration fee) plus first two weeks of childcare 

services are due so that one week is always paid in advance. Children picked up after 6:05 p.m. will be charged per minute per child. Any family 

behind will not be allowed to attend his/her class until paid up to date. Which includes failure to late pick up policy in the handbook stating that 

if children are not picked up within 15 minutes after closing time of 6:00 p.m., local authorities will be notified.  

Parent/guardian signature: ___________________________ Date: __________________ 

Handbook and Original Birth Certificate 

I acknowledge that I have read and understand the parent handbook and am fully aware of my parental responsibilities toward this 

center. If there are any questions or concerns, I will promptly talk to the Director toward this matter. I understand that I must bring in the 

original birth certificate for the Director to copy within 30 days of enrollment. If this is not brought in, I understand the center will notify 

authorizes (law enforcement) and a letter will be given to me stating it must appear within 10 days.  

Parent/guardian signature: _________________________ Date: __________________  



Transportation plans 

I give my child, _________________ permission to ride the Auburn school transportation from 

Auburn Childcare, Inc. to school and back to the center when school is in session. Once my child leaves 

Auburn Childcare, Inc. I understand that the responsibility of my child is then given to the Auburn School 

district.  

I give my child, _________________ permission to take field trips throughout the summer with 

Auburn Childcare, Inc. A written consent form with go home with each child one week in advance 

stating when, how, and where they will be going. These must be signed and returned before the child is 

allowed to attend the field trip. If they are not signed and returned by such time, the child will not be 

able to attend that day.  

 Parent signature: __________________________ Date: ______________ 


